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MISSION

The Mission of Shallowater Woodward Academy is:

e To provide at-risk youth and their families knowledge and insight
about education’s importance for economic independence and hope

for a better future.

e To provide guidance for students to achieve their educational and

vocational goals in a non-traditional high school setting.

e To provide opportunities for students to succeed academically while
building self-confidence and fortitude through relationship-based

education.

Enrollment in the Woodward Academy means that both
parent and student agree that the student will comply with
all the regulations that are now in effect, or which may
become effective during the student’s enrollment.
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PURPOSE

Shallowater Woodward Academy is dedicated to providing at-risk students a pathway to
graduating with a high school diploma. In addition, we strive to recover students who have
dropped out of school and restore hope for graduation with a high school diploma. Finally, it is
our intention to provide students with the education and skills necessary to be successful in
college or in the work force.

INTRODUCTION

Welcome to 2010-2011 school year! Education is a team effort, and we know that students,
parents, teachers, and other staff members all working together can make this a wonderfully
successful year for our students.

Shallowater Woodward Academy is a School of Choice designed to provide accelerated
instruction to students who are at risk of dropping out. The setting is quite different from a
traditional high school. Students have a choice to attend a minimum of four hours per day with
the work program or the seven hours per day instructional setting. Individualized, self-paced
curriculum allows students for acceleration as well as improvement in student achievement. The
staff is dedicated to helping students, who have difficulty succeeding in the traditional high
school setting, achieve their educational and vocational goals.

Students must apply for admission and enrollment at Shallowater Woodward Academy and
attend by choice. Enrollment is limited. Students are encouraged to attend and earn enough
credits to maintain their enrollment. Once a student has applied, been accepted, and enrolled in
Shallowater Woodward Academy, they are no longer eligible to re-enroll in Shallowater High
School. The difference in graduation requirements necessitates that students continue in at
Shallowater Woodward Academy until graduation.

The Shallowater Woodward Academy Student Handbook is designed to provide a resource for
some of the basic information that you and your child will need during the school year. In an
effort to make it easier to use, the handbook is divided into three sections:

Section 16 REQUIRED NOTICES AND INFORMATION FOR PARENTSA® with notices that
the district must provide to all parents, as well as other information to assist you in responding to
school-related issues. We encourage you to take some time to closely review this section of the

handbook; and

Section 116 INFORMATION FOR STUDENTS AND PARENTSA organized alphabetically by
topic for quick access when searching for information on a specific issue.

Section 111’7 STUDENT CODE OF CONDUCT i the policy and procedures that will be used to
ensure a safe, distraction free learning environment.
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Pl ease be aware that the term Athe student §

or any other person who has agreed to assume school-related responsibility for a student.

The information in this handbook reflects the requirements, policies, and procedures that were in
effect as of the printing date. The State Board of Education, Texas Education Agency and the
School Board have the authority to institute changes that may alter some of the information.
Changes in policy or other rules that affect Student Handbook provisions will be made available
to students and parents through newsletters or other communications.

After reading through the entire handbook with your child, keep it as a reference during this
school year. If you or your child has questions about any of the material in this handbook, please
contact the Principal.

Al so, please complete and riegreguiredfoimo your

1. Parental Acknowledgment Form;
2. Student Directory Information Form;

3. Release of Information to Military Recruiters and Institutions of
Higher Learning Form; and

[See Obtaining Information and Protecting Student Rights on page 4 and Directory
Information on page 10 for more information.]

Please note that references to policy codes are included so that parents can refer to current board
policy. A copy of the districtés podricy
online at www.shallowaterisd.net.

ch
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SECTION |I: REQUIRED NOTICES AND INFORMATION
FOR PARENTS

This section of the Shallowater Woodward Academy Student Handbook includes several notices
that the district is required to provide to you, as well as other information on topics of particular
interest to you as a parent.

STATEMENT OF NONDISCRIMINATION

In its efforts to promote nondiscrimination, Shallowater ISD does not discriminate on the basis
of race, religion, color, national origin, gender, or disability in providing education services,
activities, and programs, including vocational programs, in accordance with Title VI of the Civil
Rights Act of 1964, as amended; Title 1X of the Educational Amendments of 1972; and Section
504 of the Rehabilitation Act of 1973, as amended.

The following has been designated to coordinate compliance with these legal requirements:

Phil Warren, Superintendent, 1100 Ave K, 806-832-4535 ext. 2004.

PARENTAL INVOLVEMENT

WORKING TOGETHER

Both experience and research tell wus that
communication and a strong partnership between home and school. Your involvement in this
partnership may include:

e Encouraging your child to put a high priority on education and working with your child on a
daily basis to make the most of the educational opportunities the school provides.

e Becoming familiar with aandwitlothe acgdemiciprograrhsj | d 6
including special programs, offered in the district.

e Discussing with the principal any questions you may have about the options and
opportunities available to your child.

e Reviewing the requirements of the graduation programs with your child.

e Monitoring your childbés academic progress
Academic Counseling on page 24 and Academic Programs on page 16.]

e Attending scheduled conferences and requesting additional conferences as needed. To
schedule a telephone or in-person conference with a teacher or principal, please call the
school office at 806-832-4531 for an appointment. The teacher will usually return your call

al
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or meet with you during his or her conference period or before or after school. [See Report
Cards/Progress Reports and Conferences on page 34.]

e Becoming a school volunteer. [For further information, see policies at GKG and contact
Tammy Pickering at 806-832-4531.

e Serving as a parent representative on the district-level or campus-level planning committees,
assisting in the development of educational goals and plans to improve student achievement.
For further information, see policies at BQA and BQB, and contact Tammy Pickering at 806-
832-4531.

e Attending board meetings to learn more about district operations. [See policies at BE and
BED for more information.]

PARENTAL RIGHTS

OBTAINING INFORMATION AND PROTECTING STUDENT RIGHTS

Your child will not be required to participate without parental consent in any survey, analysis, or
evaluationd funded in whole or in part by the U.S. Department of Educationd that concerns:

e Mental or psychological probl e ms of the student or the
e Sexual behavior or attitudes.

o lllegal, antisocial, self-incriminating, or demeaning behavior.

e Critical appraisals of individuals with whom the student has a close family relationship.

e Relationships privileged under law, such as relationships with lawyers, physicians, and
ministers.

e Religious practices, affiliations, or beliefs of the student or parents.

e Income, except when the information is required by law and will be used to determine the
st udent 0 ® paditipatein alspeclaliprogyam or to receive financial assistance under
such a program.

You will be able to inspect the survey or other instrument and any instructional materials used in
connection with such a survey, analysis, or evaluation. [For further information, see policy EF
(LEGAL).]

AOPTI NG OUTOEYO ANDRACRVITIES

As a parent, you have a right to receive
participation in:

e Political affiliations or beliefs of the

~

st

no

UJ
—~+

i d e

ti

/




4 O

e Any survey concerning the private information listed above, regardless of funding.

e School activities involving the collection, disclosure, or use of personal information gathered
from your child for the purpose of marketing or selling that information.

e Any nonemergency, invasive physical examination or screening required as a condition of
attendance, administered and scheduled by the school in advance and not necessary to protect
the immediate health and safety of the student. Exceptions are hearing, vision, or scoliosis
screenings, or any physical exam or screening permitted or required under state law. [See
policies EF and FFAA.]

‘INSPECTING SURVEYS

As a parent, you may inspect a survey created by a third party before the survey is administered
or distributed to your child.

'REQUESTING PROFESSIONAL QUALIFICATIONS OF TEACHERS
|AND STAFF

You may request information regarding the p
including whether a teacher has met state qualification and licensing criteria for the grade levels

and subject areas in which the teacher provides instruction; whether the teacher has an

emergency permit or other provisional status for which state requirements have been waived; and
undergraduate and graduate degree majors, graduate certifications, and the field of study of the
certification or degree. You also have the right to request information about the qualifications of

any paraprofessional who may provide services to your child.

REVIEWING INSTRUCTIONAL MATERIALS

As a parent, you have a right to review teaching materials, textbooks, and other teaching aids and
instructional materials used in the curriculum, and to examine tests that have been administered
to your child.

DISPLAYING A STUDENT6 S ARTWORK ANKDS PROJE

The district will seek parent alpecrlprojetg nt bef
photographs taken by student s, and the I|ike
video, or by any other method of mass communication.
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STUDENT RECORDS
You may review your childds student records]

e Attendance records,

e Test scores,

e Grades,

e Disciplinary records,

e Counseling records,

e Psychological records,

e Applications for admission,

e Health and immunization information,
e Other medical records,

e Teacher and counselor evaluations,

e Reports of behavioral patterns, and

e State assessment instruments that have been administered to your child.

ACCESSING STUDENT RECORDS

The Family Educational Rights and Privacy Act (FERPA) affords parents and students over 18
years of age (fieligi bl eecstt utdee ntthsed )s tcued & mti &ns [rd c
Both federal and state laws safeguard student records from unauthorized inspection or use and
provide parents and eligible students certain rights of privacy. Before disclosing any personally
identifiable information f r om a student és records, the difst
person, including a parent or the student, requesting the information. A parent whose rights have
been legally terminated will be denied access to the records if the school is given a copy of the
court order terminating these rights.

Virtually all information pertaining to student performance, including grades, test results, and
disciplinary records, is considered confidential educational records. Release is restricted to:

e The parentsd whether married, separated, or divorcedd unless the school is given a copy of
a court order terminating parental rights |or

Federal law requires that, as soon as a student becomes 18, is emancipated by a court, or
enrolls in a post-secondary institution, control of the records goes to the student. The parents
may continue to have access to the records, however, if the student is a dependent for tax
purposes and under limited circumstances when there is a threat to the health and safety of
the student or other individuals.

e District school officials who have what fagde
interesto in a student ds raeyenploydes agentsdbc hool |of
Trustees of Shallowater 1SD, or cooperatives thereof who are:

/




1. Working with the student;

2. Consideringdi sci plinary or academic actions,
Education Plan (IEP) for the student with disabilities under IDEA or an individually
designed program for a student with disabilities under the IDEA or individually
designed program for a student with disabilities under Section 504;

3. Compiling statistical data; or,
4. Investigating or evaluating programs.
e Various governmental agencies.
e Individuals granted access in response to a subpoena or court order.

e A school or institution of postsecondary education to which a student seeks or intends to
enroll or in which he or she is already enrolled.

Release to any other person or agencyd such as a prospective employer or for a scholarship
applicationd will occur only with parental or student permission as appropriate.

The Principal is custodian of all records for currently enrolled students at the assigned school.
The Principal is the custodian of all records for students who have withdrawn or graduated.
Records may be inspected by a parent or eligible student during regular school hours. The
records custodian or designee will respond to reasonable requests for explanation and
interpretation of the records.

A parent or eligible student who provides a written request and pays copying costs of ten cents
per page may obtain copies. If circumstances prevent inspection during regular school hours and
the student qualifies for free or reduced-price meals, the district will either provide a copy of the
records requested or make other arrangements for the parent or student to review these records.
The address of iEH®0AveKi nci pal sé office

A parent (or eligible student) may inspect
records are considered inaccurate, misleading, or otherwiseinviol at i on of t he st
ri ghts. A request to correct Pancimlt Thareguest 6 s r

must clearly identify the part of the record that should be corrected and include an explanation of

how the information in the record is inaccurate. If the district denies the request to amend the

records, the parent or eligible student has the right to request a hearing. If the records are not

amended as a result of the hearing, the parent or eligible student has 30 school days to exercise

the right to place a statement commenting o
i mproperly recorded grades may be chall enge
handled through the general complaint process found in policy FNG (LOCAL). A grade issued

by a classroom teacher can be changed only if, as determined by the Board, the grade is arbitrary,
erroneous, oOor inconsistent with the distric
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FNG (LEGAL), Report Cards/Progress Reports and Conferences on page 34, and
Complaints and Concerns on page 21 for an overview of the process.]

The districtds policy rFle@BEGALJ anch(gOCAL) s avadlable

www.shallowaterisd.net.

The parentodés or eligible studentos right

notes about a student that are shared only with a substitute teacherd do not have to be made
available to the parents or student.

Please note: Parents or eligible students have the right to file a complaint with the U.S.
Department of Education if they believe the district is not in compliance with federal law
regarding student records. The complaint may be mailed to: Family Policy Compliance Office, U.
S. Department of Education, 400 Maryland Avenue, SW, Washington, DC 20202-5901

|GRANTING PERMISSION TO VIDEO OR AUDIO RECORD A
|STUDENT

As a parent, you may grant or deny any written request from the district to make a video or voice
recording of your child. State law, however, permits the school to make a video or voice
recording without parental permission for the following circumstances:

e When it is to be used for school safety;

e When it relates to classroom instruction or a co curricular or extracurricular activity; or

e When it relates to media coverage of the school.

[REMOVING A STUDENT TEMPORARILY FROM THE CLASSROOM

You may remove your child temporarily from the classroom if an instructional activity in which
your child is scheduled to participate conflicts with your religious or moral beliefs. The removal
cannot be for the purpose of avoiding a test and may not extend for an entire semester. Further,

your child must satisfy grade-level and graduation requirements as determined by the school and
by the Texas Education Agency.

from the principal 0r oan stulperdingtemidetnd K sWeli

all records. Materials that are not considered educational recordsd such as a teache
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EXCUSING A STUDENT FROM RECITING THE PLEDGES TO THE
U.S. AND TEXAS FLAGS

As a parent, you may request that your child be excused from participation in the daily recitation
of the Pledge of Allegiance to the United States flag and the Pledge of Allegiance to the Texas
flag. The request must be in writing. State law does not allow your child to be excused from
participation in the required minute of silence or silent activity that follows. [See Pledges of
Allegiance and a Minute of Silence on page 33 and policy EC (LEGAL).]

‘EXCUSING A STUDENT FROM RECITING A PORTION OF THE
|DECLARATION OF INDEPENDENCE

You may request that your child be excused from recitation of a portion of the Declaration of
Independence. State law requires students in social studies classes in grades 3i 12 to recite a
portion of the text of the Declaration of Independence during Celebrate Freedom Week unless
(1) you provide a written statement requesting that your child be excused, (2) the district
determines that your child has a conscientious objection to the recitation, or (3) you are a
representative of a foreign government to whom the United States government extends
diplomatic immunity. [See policy EHBK (LEGAL).]

‘REQUESTING NOTICES OF CERTAIN STUDENT MISCONDUCT

A noncustodial parent may request in writing that he or she be provided, for the remainder of the
school year, a copy of any written notice
misconduct that may involve placement in a disciplinary alternative education program (DAEP)

or expulsion. [See policy FO (LEGAL) and the Student Code of Condugt

‘REQUESTING TRANSFERS FOR YOUR CHILD
As a parent, you have a right:

e To request the transfer of your child to another classroom or campus if your child has been
determined by the board or its designee to have been a victim of bullying as the term is
defined by Education Code 25.0341. Transportation is not provided for a transfer to another
campus. See the superintendent or designee for information. [See policy FDB.]

[See Bullying on page 19, and policy FFI (LOCAL).]

e To request the transfer of your child to attend a safe public school in the district if your child
attends school at a campus identified by TEA as persistently dangerous or if your child has
been a victim of a violent criminal offense while at school or on school grounds. [See policy
FDD (LOCAL).]
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e To request the transfer of your child to another campus or a neighboring district if your child
has been the victim of a sexual assault by another student assigned to the same campus,
whether that assault occurred on or off campus, and that student has been convicted of or
placed on deferred adjudication for that assault. [See policies FDD (LEGAL) and
(LOCAL).]

OTHER IMPORTANT INFORMATION FOR PARENTS

‘PARENTS OF STUDENTS WITH DISABILITIES

Parents of students with learning difficulties or who may need special education services may
request an evaluation for special education at any time.

|SPECIAL PROGRAMS

The district provides special programs for gifted and talented students, homeless students,
bilingual students, migrant students, students with limited English proficiency, dyslexic students,
and students with disabilities. The coordinator of each program can answer questions about
eligibility requirements, as well as programs and services offered in the district or by other
organizations.

DIRECTORY INFORMATION

The law permits the district to designate certain personal information about students as
Adecrt ory information. o This Adirectory i nf(
procedures for requesting it.

However, release of a studentds directory i
eligible student. This objection must be made in writing to the principal within ten school days
of your childodés first day of instruction fo

[RELEASE OF STUDENT INFORMATION TO MILITARY
RECRUITERS AND INSTITUTIONS OF HIGHER EDUCATION

The district is required by federal law to comply with a request by a military recruiter or an
institution of higher education for student
parents have advised the district not to re
consent. A form has been attached for you to complete if you do not want the district to provide

this information to military recruiters or institutions of higher education.

/
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HEALTH-RELATED MATTERS

‘BACTERIAL MENINGITIS

State law specifically requires the district to provide the following information:

What is meningitis?

Meningitis is an inflammation of the covering of the brain and spinal cord. It can be caused
by viruses, parasites, fungi, and bacteria. Viral meningitis is most common and the least
serious. Bacterial meningitis is the most common form of serious bacterial infection with the
potential for serious, long-term complications. It is an uncommon disease, but requires
urgent treatment with antibiotics to prevent permanent damage or death.

What are the symptoms?

Someone with meningitis will become very ill. The illness may develop over one or two
days, but it can also rapidly progress in a matter of hours. Not everyone with meningitis will
have the same symptoms.

Children (over 1 year old) and adults with meningitis may have a severe headache, high
temperature, vomiting, sensitivity to bright lights, neck stiffness or joint pains, and
drowsiness or confusion. In both children and adults, there may be a rash of tiny, red-purple
spots. These can occur anywhere on the body.

The diagnosis of bacterial meningitis is based on a combination of symptoms and laboratory
results.

How serious is bacterial meningitis?

If it is diagnosed early and treated promptly, the majority of people make a complete
recovery. In some cases it can be fatal or a person may be left with a permanent disability.

How is bacterial meningitis spread?

Fortunately, none of the bacteria that cause meningitis are as contagious as diseases like the
common cold or the flu, and they are not spread by casual contact or by simply breathing the
air where a person with meningitis has been. The germs live naturally in the back of our
noses and throats, but they do not live for long outside the body. They are spread when
people exchange saliva (such as by kissing, sharing drinking containers, utensils, or
cigarettes).




! The germ does not cause meningitis in most people. Instead, most people become carriers of

the germ for days, weeks, or even mont hs.
system and cause meningitis or another serious illness.

e How can bacterial meningitis be prevented?

Do not share food, drinks, utensils, toothbrushes, or cigarettes. Limit the number of persons
you Kkiss.

While there are vaccines for some other strains of bacterial meningitis, they are used only in
special circumstances. These include when there is a disease outbreak in a community or for
people traveling to a country where there is a high risk of getting the disease. Also, a vaccine
is recommended by some groups for college students, particularly freshmen living in dorms
or residence halls. The vaccine is safe and effective (851 90 percent). It can cause mild side
effects, such as redness and pain at the injection site lasting up to two days. Immunity
develops within seven to ten days after the vaccine is given and lasts for up to five years.

e What should you do if you think you or a friend might have bacterial meningitis?

You should seek prompt medical attention.

e Where can you get more information?

Your school nurse, family doctor, and the staff at your local or regional health department
office are excellent sources for information on all communicable diseases. You may also call
your local health department or Regional Department of State Health Services office to ask
about a meningococcal vaccine. Additional information may also be found at the Web sites
for the Centers for Disease Control and Prevention, http://www.cdc.gov, and the Department
of State Health Services, http://www.dshs.state.tx.us/.

SCHOOL HEALTH ADVISORY COUNCIL (SHAC)

During the preceding school year, the distrl|
meetings. Addi ti onal i sdhoolHealthtAdvisory Coureibiar di n g
available from the Shallowater website, www.shallowaterisd.net. [See also policies at BDF and

EHAA ]

PHYSICAL FITNESS ASSESSMENT

Annually, the district will conduct a physical fitness assessment of students in grades 31 12. At
the end of the school year, a parent may submit a written request to the Principal to obtain the
results of his or her childés physical fitn



http://www.cdc.gov/
http://www.dshs.state.tx.us/

SECTION II: INFORMATION FOR STUDENTS AND
PARENTS

Topics in this section of the handbook contain important information on academics, school
activities, and school operations and requirements. Take a moment with your child to become
familiar with the various issues addressed in this section. It is conveniently organized in
alphabetical order to serve as a quick-reference when you or your child has a question about a
specific school-related issue. Should you be unable to find the information on a particular topic,
please contact Tammy Pickering at 806-832-4535.

ABSENCES/ATTENDANCE

COMPULSORY ATTENDANCE

Unless specifically exempted by law, state law requires that a student between the ages of six
and 18 attend school. A student who voluntarily attends or enrolls after his or her 18" birthday is
required to attend each school day until the end of the school year and is subject to compulsory
attendance laws, if the student is under 21 years old. Students are required to attend each school
day for the entire period the program of instruction is provided. School employees must
investigate and report violations of the state compulsory attendance law.

Students in violation of the compulsory attendance law (unexcused absences from school on 10
or more days or parts of a day within a six-month period or three or more days or parts of days
within a four-week period) shall be reported to the truancy court action as provided by law. In
addition, if a student 18 or older has more than five unexcused absences in a semester the district
mayrevok e t he studentodés enroll ment. The st udd
would be unauthorized and may be considered trespassing. [See FEA]

I f the student i s over age 18, the student
their childbés violation of state compul sory

EXEMPTIONS TO COMPULSORY ATTENDANCE

State law allows exemptions to the compulsory attendance requirements for several types of
absences if the student makes up all work. These include the following activities and events:

e Religious holy days;

e Required court appearances;

e Activities related to obtaining United States citizenship;
e Service as an election clerk; and
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e Documented health-care appointments, including absences for recognized services for
students diagnosed with autism spectrum disorders.

I n addition, a junior or senior studentads
university will be considered an exemption, provided the student receives approval from the

campus principal, follows the campus procedures to verify such a visit, and makes up any work
missed.

ATTENDANCE FOR CREDIT

To receive credit in a class, a student must attend at least 90 percent of the days the class is
offered. A student who attends at least 75 percent but fewer than 90 percent of the days the class
is offered may receive credit for the class if he or she completes a plan, approved by the principal
that allows the student to fulfill the instructional requirements for the class. If a student is
involved in a criminal or juvenile court proceeding, the approval of the judge presiding over the
case will also be required before the student receives credit for the class.

If a student must be absent or tardy due to any of the following circumstances, it is the
responsibility of the student to notify the school as soon as possible. If a student attends less
than 75 percent of the days a class is offered or has not completed a plan approved by the
principal, then the student will be referred to the attendance review committee to determine
whether there are extenuating circumstances for the absences and how the student can regain
credit, if appropriate. [See policies at FEC]

[EXCUSED ABSENCE

A student may be excused for temporary absence:

1. Resulting from any cause acceptable to the Principal or Teacher.

2. For the purpose of observing a religious holiday, including traveling for that purpose if,
before the absence the parent submits a written request for the excused absence.

3. For treatment by health care professionals if the student begins classes or returns to
school on the same day of the appointment or treatment.

4. Court proceeding documented by a probation officer.

5. Absence required by state or local welfare authorities.

If a student is ill and will not be seeing a doctor, a parent must contact the school by 8am
on the day of the absence. Only 2 parent contact days will be allowed per semester. All
absences beyond the parent contact days must be accompanied by official documentation.

~
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‘EXCUSE NOTE

When returning to school after any absence, all students must bring an excuse note. An excuse
note must be presented on the first day the student returns back to school following an absence.
In order for an absence to be excused, student/parent/guardian must provide written
documentation/verification of the absence. Only three forms of excuse notes will be accepted.
These include: original (not copied), verifiable, documentation from a doctor or hospital (fax
copies will be accepted if sent directly from the doctor or hospital), court documentation stating
that the student was involved in an actual court proceeding, and funeral documentation such as
an obituary or funeral program. Hand written notes will not be an acceptable form of
documentation for an excused absence.

RELEASE OF STUDENTS FROM SCHOOL

A student will not be released from school at times other than at the end of the school day except
with permission from the Principal or designee. Unless the Principal or designee has granted
approval because of extenuating circumstances, a student will not regularly be released before
the end of the instructional day. A student needing to leave the school during the day must bring
a note from his/her parent that morning.

Permission will only be granted if the circumstance requires immediate attention from the
student directly or the student becomes ill and the nurse, principal, or designee decides that the
student should be sent home; at which time, a parent will be notified. No student will be released
to anyone except his/her parent/guardian.

| ABSENCE NOTIFICATION

When absences occur, the school wild]l make a
improved attendance. After two unexcused absences, the student and their parents will be

referred to the Office of Dispute Resolution to determine what actions need to be taken to

improve attendance. Note: Three tardies are equivalent to one unexcused absence. All

subsequent unexcused absences will result in a filing of truancy charges. The parent has ten

days to file a written request with the Principal for an appeal before the attendance committee.

DRIVER LICENSE ATTENDANCE VERIFICATION

To obtain a driver license, a student between the ages of 16 and 18 must provide to the Texas
Department of Public Safety a form obtained from the school verifying that the student has met
the 90 percent attendance requirement for the semester preceding the date of application. The
student can obtain this form at the campus office.
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ACADEMIC PROGRAMS

Promotion and course credit shall be based on mastery of the curriculum. Expectations and
standards for promotion shall be established for each grade level, content area, and course.

STANDARDS FOR MASTERY
Mastery shall be determined as follows:

1. Course assignments and unit evaluation shall be used to determine student grades in a
subject. An average of 70 or higher shall be considered a passing grade.

2. Mastery of the skills necessary for success at the next level shall be validated by
assessments that may either be incorporated into unit or final exams or may be
administered separately. Mastery of at least 70 percent of the objectives is required.

3. Grade-level advancement for students shall be earned by course credits in combination
with specific course requirements.

4. Changes in grade-level classification shall be made at the beginning of the fall and/or
upon enrollment for all students and again the beginning of the spring term for students
entering their senior year. All other changes resulting from special circumstances will be
completed on a case by case basis with principal approval.

GRADE CLASSIFICATION

After ninth grade, high school students are classified according to the number of credits
completed:

Credits Earned Classification
5 Grade 10 (Sophomore)
10 Grade 11 (Junior)
15 Grade 12 (Senior)

Graduation requirements will be established at or above the state minimum of 22 credits for the
Minimum High School Program and 24 credits for the Recommended High School Program.

STUDENTS WITH DISABILITIES

Promotion standards and appropriate assessment and acceleration options, as established by
individualized education programs (IEP) or grade-level classification of students eligible for
special education, shall be determined by the ARD committee.
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‘ACADEMIC PROGRESS

In order to remain enrolled in the program, students must make continuous academic progress.

Determination of sufficient progress is bas
the student 6s i ndi vumidenadddssignments t se completeceeacmyeak i mu

may vary from course-to-course and will be determined by the instructor. Failure to complete the

required number of assignments in a course

for participation in the program.

Students who fail to meet the minimum progress requirements may be withdrawn from the
program. Students who are dismissed may reenter the program after a quarter suspension
pending available space.

IPERSONAL GRADUATION PLANS

A personal graduation plan (PGP) will be prepared for any student in a middle school or beyond
who did not perform satisfactorily on a state-mandated assessment or is determined by the

district as not likely to earn a high school diploma before the fifth school year following

enrollment in grade 9. The PGP will be designed and implemented by a guidance counselor,
teacher, principal or other staff member designated by the principal. The plan will, among other
items, identify the studentodés educational
the student, and outline an intensive instruction program for the student.

ACCOUNTABILITY

Shallowater Woodward Academy participates fully with all accountability measures as outlined
at both the state and federal level. A complete explanation of all accountability measures and
our ratings can be found on the district website and available upon request as they are determined
and provided to us by the Texas Education Agency.

ADMISSION

Recommendation by a principal, counselor or a student success advocate (SSA) is necessary
prior to enrollment in the Shallowater Woodward Academy. The student must continue to attend
classes at Shallowater High School during the application process.

Enrollment is limited; therefore, priority will be given to those students who are determined to be
most in need of an alternative learning environment. If the number of eligible applicants does
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not exceed the number of vacancies, then all applicants who applied in a timely manner will be

offered admission. If there are more applicants than available spaces, then applicants will be
awarded admission on a Afirst come ficmdst se
on a waiting list in the order in which they applied.

ADMISSION CRITERIA

In order to be considered for admission to Shallowater Woodward Academy, a student must be:

Between 15 and 21 years of age,

A legal resident of Shallowater ISD

Possess the maturity necessary to benefit from a self-paced curriculum

In addition, the following criteria will be considered:
1. Beaparent,

Be a student who is totally self- supporting,

Be a 5™ year senior

Not have been enrolled for one or more semesters,

Be more than one year behind in credits,

Have been placed in an alternative education program during the previous year for

academic reasons,

Be more than two years over age classification,

8. Or be considered a student at-risk in accordance with the state definition of at-
risk.

O O o o
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/APPLICATION PROCESS

1. Complete an Application Folder:
o0 Completed application with student and parent signatures
Student Statement of Need
Parent Statement of Need
Recommendation from either principal, counselor, or student success advocate
Current Transcript (Counselor or Registrar)
Current TAKS information (Counselor or SSA)
Social Security Card (copy)
Immunization Records (copy)
o0 Birth Certificate (copy)
2. Completed Application Folder returned and submitted to the Principal
3. Aninterview withthestude nt and the studentds parents
scheduled after the principal has reviewed the application.
4. Student, parents/guardian, and Shallowater High School personnel notified of decision

O O O O O o o
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AWARDS AND HONORS

On desi gnat elhbllowatern Wbalward s\cadenty kta#f will host Success

Celebration. The Principal will present the Character Award to the student with an especially
positive attitude. For those who Ashow up
Awards. For those who master their lessons, there are Student Achievement Awards. This is a

great time to celebrate the success of students!

BULLYING

Bullying occurs when a student or group of students directs written or verbal expressions or

physical conduct against another student and the behavior results in harm to the student or the
studentdés property, places a student in fea
persistent, or pervasive that it creates an intimidating, threatening or abusive educational

environment.

The board has established policies and procedures to prohibit bullying and to respond to reports
of bullying. [See FFI(LOCAL).]

CHILD SEXUAL ABUSE

The district has established a plan for addressing child sexual abuse, which may be accessed at
www.shallowaterisd.net. As a parent, it is important for you to be aware of warning signs that

could indicate a child may have been or is being sexually abused. Sexual abuse in the Texas
Family Code is defined as ameptal, smetionalaot physicaln d u c
welfare as well as a failure to make a reasonable effort to prevent sexual conduct with a child.

Anyone who suspects that a child has been or may be abused or neglected has a legal

responsibility, under state law, for reporting the suspected abuse or neglect to law enforcement or

to Child Protective Services (CPS).

Possible physical warning signs of sexual abuse could be difficulty sitting or walking, pain in the
genital areas, and claims of stomachaches and headaches. Behavioral indicators may include
verbal references or pretend games of sexual activity between adults and children, fear of being
alone with adults of a particular gender, or sexually suggestive behavior. Emotional warning
signs to be aware of include withdrawal, depression, sleeping and eating disorders, and problems
in school.

A child who has experienced sexual abuse should be encouraged to seek out a trusted adult. Be
aware as a parent or other trusted adult that disclosures of sexual abuse may be more indirect
than disclosures of physical abuse, and it is important to be calm and comforting if your child, or

t



E another child, confides in you. Reassure the child that he or she did the right thing by telling
you.

As a parent, if your child is a victim of sexual abuse, the campus counselor or principal will
provide information regarding counseling options for you and your child available in your area.
The Texas Department of Family and Protective Services (TDFPS) also manages early
intervention counseling programs. To find out what services may be available in your county,
see http://www.dfps.state.tx.us/Prevention_and_Early Intervention/Programs_Available In
Your_County/default.asp.

The following Web sites might help you become more aware of child sexual abuse:

http://www.tea.state.tx.us/index.aspx?id=2820

http://sapn.nonprofitoffice.com/

http://www.taasa.org/member/materials2.php

http://www.0ag.state.tx.us/AG Publications/txts/childabusel.shtml

http://www.0ag.state.tx.us/AG Publications/txts/childabuse2.shtml

Reports may be made to:

The Child Protective Services (CPS) division of the Texas Department of Family and Protective
Services (1-800-252-5400 or on the Web at http://www.txabusehotline.org).

CAREER AND TECHNOLOGY PROGRAMS

The district offers career and technology programs in Diversified Career Preparation.
Shallowater ISD will take steps to ensure that lack of English language skills will not be a barrier
to admission and participation in all educational and vocational programs.

CLASS RANK / TOP RANKING STUDENT

Shallowater Woodward Academy campus was created to meet the needs of students who have
dropped out of the traditional school or who are at risk of dropping out of school. The
curriculum meets the mandated standards set by the Texas Education Agency and the local
school district. Students must complete the Texas Public High School Graduation requirements.

Upon completion of graduation requirements a cumulative grade point average will be
computed. The scale will be the same one used at Shallowater High School and the same GPA
will be required to gain recognition as an honor graduate. The top ranking student who has
earned more than eight (8) credits at the Shallowater Woodward Academy will also be
recognized in the spring awards program held at the campus.



http://www.dfps.state.tx.us/Prevention_and_Early_Intervention/Programs_Available_In_Your_County/default.asp
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A district student who graduates as the top ranking student is eligible for automatic admission
into four-year public universities and colleges in Texas and the T.E.X.A.S. Grant Program if the
student:

e Completes the Recommended or Advanced/Distinguished Achievement Program; or

e Satisfies the ACT College Readiness Benchmarks or earns at least a 1500 out of 2400 on the
SAT.

Students who graduate on the state minimum plan do not have eligibility for the Texas grant
program.

Students and parents should contact the Principal for further information about the application
process and deadlines.

[For further information, see policies at EIC.]

COMPLAINTS AND CONCERNS

Usually student or parent complaints or concerns can be addressed by a phone call or a

conference with the teacher or principal. For those complaints and concerns that cannot be

handled so easily, the district has adopted a standard complaint policy at FNG(LOCAL) in the

di strictés policy manual. A copy of this po
superint enode notnd st hoef fdii csetvw.shatlowdiessd.ndte b si t e at

In general, the student or parent should submit a written complaint and request a conference with
the campus principal. If the concern is not resolved, a request for a conference should be sent to
the superintendent. If still unresolved, the district provides for the complaint to be presented to
the board of trustees.

COMPUTER RESOURCES

To prepare students for an increasingly technological society, the district has made an investment

in computer technology for instructional purposes. Use of these computer resources is restricted

to students working under a teacherds super
parents will be asked to sign a user agreement (separate from this handbook) regarding use of

these resources; violations of this agreement may result in withdrawal of privileges and other

disciplinary action.

Vi
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Users are assumed to agree to respect the following conditions of use.

1. Respect the intended purpose of computing resources:

a. Use account only for instructional, research and administrative purposes
specified. Playing games, printing calendars, posters and other artwork (unless it
has an instructional purpose), gambling pools, pyramids and party flyers are
examples of inappropriate computer use.

Do not use account for any form of commercial activity.

c. bo not fAtalko to other wusers on the n
(pertaining to your project) and prearranged.

d. Do not use the electronic communication facility to send fraudulent, harassing, or
intimidating messages.

2. Respect the privacy of other users:

A

a. Do not use any other personb6s account]|.

b. Do not intentionally seek information, obtain copies of, or modify files, tapes,
passwords or any type of data or programs belonging to other users unless
specifically authorized to do so.

c. Keep your password secret and change it regularly.

3. Respect the system integrity and resources:

a. Do not develop or execute programs that could harass other users, infiltrate
systems, damage or alter software components, or us any services for
unauthorized purposes.

b. Avoid excessive use of resources: for example, computers, printers, graphic
devises, networks and processors time. Share resources in an equitable manner;
respect the people responsible for overseeing the lab and those responsible for
administering the network.

c. Follow established policies and procedures.

Students and their parents should be aware that e-mail using district computers are not private
and will be monitored by district staff. [For additional information, see policies at CQ.]

LIABILITY FOR DAMAGE

Students and their parents acknowledge that the computer is in good condition except as noted
and that the student and their parents are responsible for any future damage to the computer. The
student and their parents agree to promptly inform the school of damage to the computer. In the
event of any type of physical damage to the computer, the student and their parents agree to
make a cash payment of $50 per occurrence, to the school before the unit is sent in for repair. In
addition, the student and their parents agree to pay the cost of any repairs not covered by the
manufactures warranty, or the Damage Protection Policy provided through Dell or Apple
Computers. The student and their parents acknowledge that he/she will be responsible for the
full cost of repairing the computer if the school determines that the damage was the result of
negligent abuse.

et
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CONDUCT

‘APPLICABILITY OF SCHOOL RULES

As required by law, the board has adopted a Student Code of Condudhat prohibits certain
behaviors and defines standards of acceptable behaviord both on and off campusd and
consequences for violation of these standards. The district has disciplinary authority over a
student in accordance with the Student Code of ConductStudents and parents should be
familiar with the standards set out in the Student Code of Condugcas well as campus and
classroom rules.

DISRUPTIONS

As identified by law, disruptions include the following:

Interference with the movement of people at an exit, entrance, or hallway of a district
building without authorization from an administrator.

Interference with an authorized activity by seizing control of all or part of a building.

Use of force, violence, or threats in an attempt to prevent participation in an authorized
assembly.

Use of force, violence, or threats to cause disruption during an assembly.
Interference with the movement of people at an exit or an entrance to district property.

Use of force, violence, or threats in an attempt to prevent people from entering or leaving
district property without authorization from an administrator.

Disruption of classes or other school activities while on district property or on public
property that is within 500 feet of district property. Class disruption includes making loud
noises; trying to entice a student away from, or to prevent a student from attending, a
required class or activity; and entering a classroom without authorization and disrupting the
activity with loud or profane language or any misconduct.

Interference with the transportation of students in vehicles owned or operated by the district.

' TELECOMMUNICATIONS DEVICES, INCLUDING MOBILE
| TELEPHONES

For safety purposes, the district permits students to possess telecommunications devices,

including mobile telephones; however, these devices must remain turned offorinthes t udent 6 9

car during the instructional day, including during all testing. A student who uses a cellular
device in the classroom during the school day shall have the device confiscated. The parent/legal

guardian may pick up the confiscated cellulard evi ce from the principal
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Confiscated telecommunicationsd evi ces t hat are not retrieved
will be disposed of after the notice required by law. [See policy FNCE.]

Any disciplinary action will be in accordance with the Student Code of ConductThe

district will not be responsible for damaged, lost, or stolen telecommunications devices.

OTHER ELECTRONIC DEVICES

Students are not permitted to possess such items as radios, CD players, MP3 players, video or

audio recorders, DVD players, cameras, games, or other electronic devices at school, unless prior
permission has been obtained from the principal. Without such permission, teachers will collect

the items and turn them in to the principal
return items to students at the end of the day or to contact parents to pick up the items.

Any disciplinary action will be in accordance with the Student Codef Conduct The district

will not be responsible for any damaged, lost, or stolen electronic device.

CONTAGIOUS DISEASES / CONDITIONS

To protect other students from contagious illnesses, students infected with certain diseases are

not allowed to come to school while contagious. If a parent suspects that his or her child has a

contagious disease, the parent should contact the school nurse or principal so that other students

who might have been exposed to the disease can be alerted.

The school nurseorthepr i nci pal 6s office can provide i nf

Health Services regarding these diseases.

COUNSELING

ACADEMIC COUNSELING

Students and their parents are encouraged to talk with a school counselor, teacher, or principal to
learn more about course offerings, graduation requirements, and early graduation procedures.
Each spring, students will be provided information on anticipated course offerings for the next
school year and other information that will help them make the most of academic and vocational
opportunities.

To plan for the future, each student should work closely with the principal in order to enroll in
the high school courses that best prepare him or her for attendance at a college, university, or
training school, or for pursuit of some other type of advanced education. A counselor can also
provide information about entrance exams and application deadlines, as well as information
about automatic admission to state colleges and universities, financial aid, housing, and
scholarships.

~
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‘PERSONAL COUNSELING

A school counselor is available to assist students with a wide range of personal concerns,
including such areas as social, family, or emotional issues, or substance abuse. The counselor
may also make available information about community resources to address these concerns. A
student who wishes to meet with the counselor should contact the principal.

PSYCHOLOGICAL EXAMS, TESTS, OR TREATMENT

The school will not conduct a psychological examination, test, or treatment without first
obtaining the parentds written consent.
examination, test, or treatment is required by state or federal law for special education purposes
or by the Texas Education Agency for child abuse investigations and reports.

[For more information, refer to FFE(LEGAL) and FFG(EXHIBIT).]
CREDIT BY EXAMO IF A STUDENT HAS TAKEN THE COURSE

A student who has previously taken a course or subjectd but did not receive credit for itd may,
in circumstances determined by the teacher, counselor, principal, or attendance committee, be
permitted to earn credit by passing an exam on the essential knowledge and skills defined for that
course or subject. Prior instruction may include, for example, incomplete coursework due to a
failed course or excessive absences, homeschooling, correspondence courses, or independent
study supervised by a teacher.

The counselor or principal would determine if the student could take an exam for this purpose. If
approval is granted, the student must score at least 80 on the exam to receive credit for the course

orsubjectt. The numeric test score shall be entere

courses in grades 9-12 shall receive high school credit but shall not be used in computing the
studentdos grade point average (GPA) or

[For further information, see the counselor and policies EEJA.]

CREDIT BY EXAMOd IF A STUDENT HAS NOT TAKEN THE
COURSE

Credit by Examination is a means by which students transferring from a home school or a private
school in grades 9-12 may be awarded credit for a particular course. This also applies to students
who enter school with missing or incomplete school records. The Superintendent or designee
shall be responsible for development or selection of tests to be used to grant credit to students
without prior instruction in a subject area or grade level. Whether tests are developed by the
District or purchased from a State Board-approved university or other appropriate source, each

n
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examination shall thoroughly test the essential knowledge and skills in the applicable grade level
or subject area. The parent/student may not hold the school liable for consequences of
acceleration decisions made with parent approval.

Students in grades 9-12 shall be promoted or reclassified according to the promotion standards in
effect for the student's grade level. Credit toward meeting graduation requirements shall be
awarded for qualifying scores on high school course examinations. Scores shall not be counted
toward a student's grade point average (GPA) or rank in class.

Examinations are offered for students having no prior instruction; therefore, the school is not
obligated to furnish textbooks, study guides, tutoring, or other instructional aides to students
registering for the examinations.

To receive Credit by Examination credit for a course for in which the student has not received
prior instruction, a student must receive a 90 percent mastery score or above on the
examinations.

DATING VIOLENCE, DISCRIMINATION, HARASSMENT, AND
RETALIATION

The district believes that all students learn best in an environment free from dating violence,
discrimination, harassment, and retaliation and that their welfare is best served when they are
free from this prohibited conduct while attending school. Students are expected to treat other
students and district employees with courtesy and respect; to avoid behaviors known to be
offensive; and to stop those behaviors when asked or told to stop. District employees are
expected to treat students with courtesy and respect.

The board has established policies and procedures to prohibit and promptly respond to

national origin, disability, or any other basis prohibited by law. [See policy FFH]

IDATING VIOLENCE

Dating violence occurs when a person in a current or past dating relationship uses physical,
sexual, verbal, or emotional abuse to harm, threaten, intimidate, or control the other person in the
relationship. This type of conduct is considered harassment if the conduct is so severe,

educational program or activity; creates an intimidating, threatening, hostile, or offensive
educational environment ; or substanti al

persistent, or pervasive that it affects

i nappropriate and offensive behaviors that

y
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Examples of dating violence against a student may include, but are not limited to, physical or

sexual assaults, name-calling, put-d owns, threats to hurt the st
members or members of the studentodés househo
threats to commit suicide or homicide if the student ends the relationship, attempts to isolate the

student from friends and family, stalking, or encouraging others to engage in these behaviors.

DISCRIMINATION

Discrimination is defined as any conduct directed at a student on the basis of race, color,
religion, gender, national origin, disability, or any other basis prohibited by law, that negatively
affects the student.

HARASSMENT

Harassment, in general terms, is conduct so severe, persistent, or pervasive that it affects the
student 6s abil ity fromoan qlugational pcogrgmartactivity; areatesan b e n e
intimidating, threatening, hostile, or offensive educational environment; or substantially
interferes with the studentodés academic perf
theprincipal 6 s offi ce and inothensuperdnsendend $ g
www.shallowaterisd.net.

Examples of harassment may include, but are not limited to, offensive or derogatory language
directedataper sondés religious beliefs or practice
accommodation; threatening or intimidating conduct; offensive jokes, name-calling, slurs, or
rumors; physical aggression or assault; graffiti or printed material promoting racial, ethnic, or
other negative stereotypes; or other kinds of aggressive conduct such as theft or damage to

property.

SEXUAL HARASSMENT
Sexual harassment of a student by an employee, volunteer, or another student is prohibited.

Sexual harassment of a student by an employee or volunteer does not include necessary or
permissible physical contact not reasonably construed as sexual in nature. However, romantic
and other inappropriate social relationships, as well as all sexual relationships, between students
and district employees are prohibited, even if consensual.

Examples of prohibited sexual harassment may include, but not be limited to, touching private
body parts or coercing physical contact that is sexual in nature; sexual advances; jokes or
conversations of a sexual nature; and other sexually motivated conduct, communications, or
contact.
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RETALIATION

Retaliation against a person, who makes a good faith report of discrimination or harassment,
including dating violence, is prohibited. Retaliation against a person who is participating in an
investigation of alleged discrimination or harassment is also prohibited. A person who makes a
false claim or offers false statements or refuses to cooperate with a district investigation,
however, may be subject to appropriate discipline.

Retaliation against a student might occur when a student receives threats from another student or
an employee or when an employee imposes an unjustified punishment or unwarranted grade
reduction. Retaliation does not include petty slights and annoyances from other students or
negati ve comments from a teacher that ar
the classroom.

e ju

'REPORTING PROCEDURES

Any student who believes that he or she has experienced dating violence, discrimination,
harassment, or retaliation should immediately report the problem to a teacher, counselor,
principal, or other district employee.
FFH(LOCAL) for the appropriate districts officials to whom to make a report.

The

INVESTIGATION OF REPORT

To the extent possible, the district will respect the privacy of the student; however, limited
disclosures may be necessary to conduct a thorough investigation and to comply with law.
Allegations of prohibited conduct, which includes dating violence, discrimination, harassment,
and retaliation, will be promptly investigated. The district will notify the parents of any student
alleged to have experienced prohibited conduct involving an adult associated with the district.

In the event prohibited conduct involves another student, the district will notify the parents of the
student alleged to have experienced the prohibited conduct when the allegations, if proven,
would constitute a violation as defined by policy.

Ifthedisti ct 6s i nvestigation indicates that
or corrective action will be taken to address the conduct. The district may take disciplinary
action even if the conduct that is the subject of the complaint was not unlawful.

A student or parent who is dissatisfied with the outcome of the investigation may appeal in
accordance with policy FNG(LOCAL).
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DRESS AND GROOMING

minimize safety hazards. Final decisions regarding appropriateness of dress and grooming will
be at the discretion of the Principal or designee. Students and parentsmayd et er mi n e
personal dress and grooming standards, provided that they comply with the following:

e Hair must be kept clean and non-distracting. No inappropriate hair designs, tattoos, or
colors.

e Body piercing in ears only (girls only).

e Young men should be clean shaven

Students may wear:

e Regular/Straight leg fitted pants or jeans (or skirt/dress for girls)i appropriately
sized/fitted.

e Collared button down or polo shirts. Shirts tucked in at all times.
e All under shirts or undergarments worn must not show through shirts.
Students may NOT wear:

e Clothing that reflects gang affiliation or conceals illegal items

e Shorts,

e Chains,

e Oversized clothing,

e Undersized clothing, such as mini-skirts, tight shirts, or short shirts that show the midriff,
e Hats, caps, visors, sunglasses or shades,

e Jewelry that disrupts the educational environment, such as facial piercing and/or spacers,

e Jackets with inappropriate decorations, words, and logos or oversized jackets (including
trench coats),

e Tank tops with straps less than 2 inches wide,

e Pajama or sweat pants,

e House shoes, or

e Any other clothing deemed to be inappropriate by the Principal or designee.

FEES

Materials that are part of the basic educational program are provided with state and local funds at
no charge to a student. A student, however, is expected to provide his or her own pencils, paper,
erasers, and notebooks and may be required to pay certain other fees or deposits, including:

a
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e Costs for materials for a class project that the student will keep.
e Security deposits.

e Voluntarily purchased pictures, publications, class rings, yearbooks, graduation
announcements, etc.

e Fees for lost, damaged, or overdue library books.

e Fees for damaged computer equipment.

e Fees for driver training courses, if offered.

e Summer school for courses that are offered tuition-free during the regular school year.

e A fee not to exceed $50 for costs of providing an educational program outside of regular
school hours for a student who has lost credit because of absences and whose parent chooses
the program in order for the student to meet the 90 percent attendance requirement. The fee
will be charged only if the parent or guardian signs a district-provided request form.

Any required fee or deposit may be waived if the student and parent are unable to pay.
Application for such a waiver may be made to the principal. [For further information, see
policies at FP.]

GRADUATION

‘REQUIREMENTS FOR A DIPLOMA

To receive a high school diploma from the district, a student must successfully complete the
required number of credits and pass a statewide exit-level exam.

The exit-level test, required for students in grade 11, covers English language arts, mathematics,
science, and social studies and requires knowledge of Algebra I, Geometry, Biology, Integrated
Chemistry and Physics, English 111, and early American and United States History, World
History, and World Geography. A student who does not pass the exit-level assessment will have
additional opportunities to take the test.

Only students who have completed all graduation requirements and passed all portions of the
TAKS receive a diploma and participate in the graduation ceremony. Graduation requirements
for Special Education students are individualized through the ARD process.

GRADUATION EXPENSES

Because students and parents will incur expenses in order to participate in the traditions of
graduationd such as the purchase of invitations, senior ring, cap and gown, and senior pictured
both student and parent should monitor progress toward completion of all requirements for
graduation. [See Fees on page 29.]
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HARASSMENT

[See Dating Violence, Discrimination, Harassment, and Retaliation on page 24.]

HEALTH-RELATED MATTERS

' TOBACCO PROHIBITED

The district and its staff strictly enforce prohibitions against the use of tobacco products by
students and others on school property and at school-sponsored and school-related activities.
[See the Student Code of Condueind policies at FNCD and GKA.]

éASBESTOS MANAGEMENT PLAN

The districtds Asbestos Management Pl an, d
federal regulations, is available inthes u p e r i n offea tf yunhavé ay questions,
please contact Greg Couch at 806-832-4535 ext 2151.

PEST MANAGEMENT PLAN

The district applies only pest control products that comply with state and federal guidelines.

Except in an emergency, signs will be posted 48 hours before application. Parents who want

to be notified prior to pesticide applicationin si de t heir chil dés scho
contact Greg Couch at 806-832-4535 ext 2151.

HOMELESS STUDENTS

For more information on services for homel e
Homeless Children and Youths, Phil Warren at 806-832-4535 ext 2004.

IMMUNIZATION

A student must be fully immunized against certain diseases or must present a certificate or
statement that, for medical reasons or reasons of conscience, including a religious belief, the
student will not be immunized. For exemptions based on reasons of conscience, only official
forms issued by the Texas Department of State Health Services (DSHS), Immunization Branch,
can be honored by the district. This form may be obtained by writing the DSHS Immunization
Branch (MC 1946), P.O. Box 149347, Austin, Texas 78714-9347; or online at
https://webds.dshs.state.tx.us/immco/affidavit.shtm. The form must be notarized and submitted
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to the principal or school nurse within 90 days of notarization. If the parent is seeking an
exemption for more than one student in the family, a separate form must be provided for each
student.

The immunizations required are: diphtheria, rubeola (measles), rubella (German measles),
mumps, tetanus, pertussis, poliomyelitis (polio), hepatitis A, hepatitis B, and varicella (chicken
pox). The school nurse can provide information on age-appropriate doses or on an acceptable
physician-validated history of illness required by the Department of State Health Services. Proof
of immunization may be established by personal records from a licensed physician or public
health clinic with a signature or rubber-stamp validation.

If a student should not be immunized for medical reasons, the student or parent must present a
immunization required poses a significant risk to the health and well-being of the student or
physician specifies a life-long condition. [For further information, see policy FFAB(LEGAL)

and the Department of State Health Services Web site:
http://www.dshs.state.tx.us/immunize/school/default.shtm.]

LAW ENFORCEMENT AGENCIES

When a studentdés actions consist of a v
court date will be assigned. Examples of violations include but are not limited to fighting,
smoking, possession of drugs, possession of drug paraphernalia, public intoxication, etc. The
school will involve law enforcement related to any issue that is deemed by administration to
require their intervention and/or assistance. We will assist them as outlined by law in any and all
investigations and inquiries. IF IT IS ILLEGAL OUTSIDE OF THE SCHOOL, IT IS
ILLEGAL INSIDE OF THE SCHOOL.

MEDICINE AT SCHOOL

District employees will not give a student prescription medication, nonprescription medication,
herbal substances, anabolic steroids, or dietary supplements, with the following exceptions:

e Only authorized employees, in accordance with policies at FFAC, may administer:

e Prescription medication, in the original, properly labeled container, provided by the
parent, along with a written request.

e Prescription medication from a properly labeled unit dosage container filled by a
registered nurse or another qualified district employee from the original, properly labeled
container.

e Nonprescription medication, in the original, properly labeled container, provided by the
parent along with a written request.

ol
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e Herbal or dietary supplements provided
individualized education program (IEP) or Section 504 plan for a student with
disabilities.

e In certain emergency situations, the district will maintain and administer to a student
nonprescription medication, but only:

b

e I n accordance with the guidelinesddevel oo

* When the parent has previously provided written consent to emergency treatment on the
districtds form.

A student with asthma or severe allergic reaction (anaphylaxis) may be permitted to possess and
use prescribed asthma or anaphylaxis medication at school or school-related events only if he or
she has written authorization from his or her parent and a physician or other licensed health-care
provider. The student must also demonstrate to his or her physician or health-care provider and
to the school nurse the ability to use the prescribed medication, including any device required to
administer the medication.

If the student has been prescribed asthma or anaphylaxis medication for use during the school
day, the student and parents should discuss this with the school nurse or principal.

I n accordance with a studentoés individual
diabetes will be permitted to possess and use monitoring and treatment supplies and equipment
while at school or at a school-related activity. See the school nurse or principal for information.
[See policy FFAF(LEGAL).]

NONTRADITIONAL ACADEMIC PROGRAMS
[See Requirements for a Diploma on page 30.]
PLEDGES OF ALLEGIANCE AND A MINUTE OF SILENCE

Each school day, students will recite the Pledge of Allegiance to the United States flag and the
Pledge of Allegiance to the Texas flag. Parents may submit a written request to the principal to
excuse their child from reciting a pledge. [See Excusing a Student from Reciting the Pledges
to the U.S. and Texas Flags on page 9.]

One minute of silence will follow recitation of the pledges. Each student may choose to reflect,
pray, meditate, or engage in any other silent activity during that minute so long as the silent
activity does not interfere with or distract others. [See policy EC(LEGAL) for more
information.]
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PRAYER

Each student has a right to individually, voluntarily, and silently pray or meditate in school in a
manner that does not disrupt instructional or other activities of the school. The school will not
encourage, require, or coerce a student to engage in or to refrain from such prayer or meditation
during any school activity.

REPORT CARDS / PROGRESS REPORTS AND CONFERENCES

Report cards witheachs t udent 6 s grades or performance
issued to parents at least once every 9 weeks.

Credit for courses is based on the completion of the required material. This occurs at different
rates for students. The progress report reflects only the grade at the time of the report and does
not guarantee credit for the course if the required material is not completed. If the student
receives a grade lower than 70 or does not show academic progress in any class or subject at the
end of a grading period, the parent will be requested to schedule a conference with the teacher.

RETALIATION
[See Dating Violence, Discrimination, Harassment, and Retaliation on page 26.]
SAFETY

Student safety on campus and at school-related events is a high priority of the district. Although
the district has implemented safety procedures, the cooperation of students is essential to
ensuring school safety. A student should:

e Avoid conduct that is likely to put the student or other students at risk.

e Follow the behavioral standards in this handbook and the Student Code of Condugas well
as any additional rules for behavior and safety set by the principal, teachers, or bus drivers.

e Remain alert to and promptly report to a teacher or the principal any safety hazards, such as
intruders on campus or threats made by any person toward a student or staff member.

e Know emergency evacuation routes and signals.

e Follow immediately the instructions of teachers, bus drivers, and other district employees
who are overseeing the welfare of students.

ACCIDENT INSURANCE

Soon after the school year begins, parents will have the opportunity to purchase low-cost
accident insurance that would help meet medical expenses in the event of injury to their child.

a
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‘DRILLS: FIRE, TORNADO, AND OTHER EMERGENCIES

From time to time, students, teachers, and other district employees will participate in drills of
emergency procedures. When the alarm is sounded, students should follow the direction of
teachers or others in charge quickly, quietly, and in an orderly manner.

EMERGENCY MEDICAL TREATMENT AND INFORMATION

If a student has a medical emergency at school or a school-related activity when the parent
cannot be reached, the school would need to have written parental consent to obtain emergency
medical treatment, and information about allergies to medications, foods, insect bites, etc.
Therefore, parents are asked each year to complete an emergency care consent form. Parents
should keep emergency care information up-to-date (name of doctor, emergency phone numbers,
allergies, etc.). Please contact the school nurse to update any information that the nurse or the
teacher needs to know.

SAT, ACT, AND OTHER STANDARDIZED TESTS

Many colleges require either the American College Test (ACT) or the Scholastic Aptitude Test
(SAT) for admission. Students are encouraged to talk with the counselor early during their
junior year to determine the appropriate exam to take; these exams are usually taken at the end of
the junior year. (Prior to enrollment in a Texas public college or university, most students must
take a standardized test, such as the Texas Higher Education Assessment [THEA]).

SCHOOL FOOD SERVICES

The district participates in the National School Lunch Program and offers students nutritionally

balanced lunches daily. Free and reduced-price lunches are available based on financial need.

Il nformati on about a st udApplicabios formsaardllfreeang at i on
reduced-price lunches are provided to all parents/guardians during the initial enroliment. All

students must fill out and sign the application form, even if they do not choose to participate in

the program.

The district follows the federal and state guidelines regarding foods of minimal nutritional value
being served or sold on school premises during the school day. [For more information, see
policy CO(LEGAL).]

VEHICLES ON CAMPUS

Vehicles parked on school property are under the jurisdiction of the school. School officials may
search any vehicle any time there is reasonable cause to do so, with or without the permission of




the student. A student has full responsibility for the security and content of his or her vehicle
and must make certain that it is locked and that the keys are not given to others.

Students are not allowed to sit in cars after arriving at school or before leaving after school.
Upon arrival students may go to the common area and wait until school begins. After school is
over, students are expected to leave in a timely manner.

[See also the Student Code of Condugt

TRAINED DOGS

The district will use trained dogs to alert school officials to the presence of prohibited or illegal
items, including drugs and alcohol. At any time, trained dogs may be used around lockers and
the areas around vehicles parked on school property. Searches of classrooms, common areas, or
student belongings may also be conducted by trained dogs when students are not present. An
item in a classroom, a locker, or a vehicle to which a trained dog alerts may be searched by
school officials.

TAKS (TEXAS ASSESSMENT OF KNOWLEDGE AND SKILLS)

In addition to routine tests and other measures of achievement, students at certain grade levels
will take state-mandated assessments (such as TAKS: the Texas Assessment of Knowledge and
Skills) in the following subjects:

e Mathematics, annually in grades 3i 11

e Reading, annually in grades 3i 9

e English language arts in grades 10 and 11

e Social studies in grades 8, 10, and 11

e Science in grades 5, 8, 10, and 11

e Any other subject and grade required by federal law

[See policy EKB(LEGAL).]
TARDINESS

Students are required to be on time for class. If a student is experiencing problems with
tardiness, two tardies in a week, the Principal will notify the parent/guardian about the problem
to discuss what action will be taken.
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TRANSPORTATION

‘SCHOOL—SPONSORED TRIPS

Students who participate in school-sponsored trips are required to use transportation provided by
the school to and from the event. The principal, however, may make an exception if the parent
makes a written request that the student be released to the parent or to another adult designated
by the parent.

BUSES AND OTHER SCHOOL VEHICLES

The district makes school bus transportation available to all students living two or more miles
from school. This service is provided at no cost to students. Bus routes and any subsequent
changes are posted at the school.

VANDALISM

The taxpayers of the community have made a sustained financial commitment for the
construction and upkeep of school facilities. To ensure that school facilities can serve those for
whom they are intendedd both this year and for years to comed littering, defacing, or damaging
school property is not tolerated. Students will be required to pay for damages they cause and
will be subject to criminal proceedings as well as disciplinary consequences in accordance with
the Student Code of Conduct

VIDEO CAMERAS

For safety purposes, video/audio equipment may be used to monitor student behavior, including
on buses and in common areas on campus. Students will not be told when the equipment is
being used.

The principal will review the video/audio recordings routinely and document student
misconduct. Discipline will be in accordance with the Student Code of Conduct
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VISITORS TO THE SCHOOL

‘GENERAL VISITORS

Parents and others are welcome to visit district schools. For the safety of those within the school

and to avoid disruption of instructional time,allvi si t or s must first repo

and must comply with all applicable district policies and procedures.

Visits to individual classrooms during instructional time are permitted only with approval of the
principal and teacher and only so long as their duration or frequency does not interfere with the
delivery of instruction or disrupt the normal school environment.

All visitors are expected to demonstrate the highest standards of courtesy and conduct; disruptive
behavior will not be permitted.

WITHDRAWING FROM SCHOOL

A student under 18 may be withdrawn from school only by a parent. The school requests notice
from the parent at least three days in advance so that records and documents may be prepared.
The parent may obtain a withdrawal formfr om t he pri nci pal 6s of fi

On the studentds | ast day, the withdrawal
grade averages and book clearance; to the librarian to ensure a clear library record; to the clinic

for health records; to the counselor for the last report card and course clearance; and finally, to

the principal. A copy of the withdrawal form will be given to the student, and a copy will be
placed in the studentds permanent record.

A student who is 18 or older, who is married, or who has been declared by a court to be an
emancipated minor, may withdraw without parental signature.
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GLOSSARY

Accelerated instruction is an intensive supplemental program designed to address the needs of
an individual student in acquiring the knowledge and skills required at his or her grade level.

ACT refers to one of the two most frequently used college or university admissions exams: the
American College Test. The test may be a requirement for admission to certain colleges or
universities.

ARD is the admission, review, and dismissal committee convened for each student who is
identified as needing a full and individual evaluation for special education services. The eligible

student s parents are part of the committ eel.

Attendance Review Committeeissomet i mes responsi ble for revieg
when the studentdos attendance drops below 9

guidelines adopted by the board, the committee will determine whether there were extenuating
circumstances for the absences and whether the student needs to complete certain conditions to
master the course and regain credit lost because of absences.

DAEP stands for disciplinary alternative education program, a placement for students who have
violated certain provisions of the Student Code of ConductStudents in the DAEP will be
separated from students not assigned to the program. The DAEP will focus instruction on

English language arts, mathematics, science, history, and self-discipline, and provide for
students © educational and behavior needs, as

FERPA refers to the federal Family Educational Rights and Privacy Act that grants specific
privacy protections to student records. The law contains certain exceptions, such as for directory
information, unless a studentds parent o
directory information.

IEP is the written record of the Individualized Education Program prepared by the ARD
committee for a student with disabilities who is eligible for special education services. The IEP

contains sever al part s, such as a statement

statement of measurable annual goals, with short-term objectives; the special education and
related services and supplemental aids and services to be provided, and program modifications or
support by school personnel; a statement
and how the parents will be kept informed; accommodations for state or district wide tests, etc.

ISS refers to in-school suspension, a disciplinary technique for misconduct found in the Student
Code of Conduct Although different from out-of-school suspension and placement in a DAEP,
ISS removes the student from the regular classroom.
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LAT stands for Linguistically Accommodated Testing, which is an assessment process for recent
immigrant English language learners who are required to be assessed in certain grades and
subjects under the NCLB Act.

NCLB Act is the federal No Child Left Behind Act of 2001.

Personal Graduation Plan (PGP) is recommended for all students entering grade 9 and is
required by state law for any student in middle school or higher who fails a section on a state-
mandated test or is identified by the district as not likely to earn a high school diploma before the
fifth school year after he or she begins grade 9.

SAT refers to one of the two most frequently used college or university admissions exams: the
Scholastic Aptitude Test. The test may be a requirement for admissions to certain colleges or
universities.

Section 504 is the federal law that prohibits discrimination against a student with a disability,
requiring schools to provide opportunities for equal services, programs, and participation in
activities. Unless the student is determined to be eligible for special education services under the
Individuals with Disabilities Education Act (IDEA), general education with appropriate
instructional accommodations will be provided.

State-mandated assessments are required of students at certain grade levels and in specified
subjects. Successful performance sometimes is a condition of promotion, and passing the grade
11 exit-level test is a condition of graduation. Students have multiple opportunities to take the
tests if necessary for promotion or graduation.

Student Code of Conduct is developed with the advice of the district-level committee and
adopted by the board; identifies the circumstances, consistent with law, when a student may be
removed from the classroom or campus. It also sets out the conditions that authorize or require
the principal or another administrator to place the student in a DAEP. It outlines conditions for
out-of-school suspension and for expulsion, and states whether self-defense is a consideration in
suspension, DAEP placement, or expulsion. The Student Code of Condueilso addresses notice
to the parent regarding a studentods vi ol

test currently given to students in certain subjects in grades 3i 11.

TAKS-Accommodated is a state mandated assessment based on the same grade-level academic
achievement standards of TAKS available to certain students who receive special education
services who need specific accommodations, as determined by the student and his or her ARD
committee.

TAKS-Alternate is an alternate state mandated assessment designed for students with severe
cognitive disabilities receiving special education services who meet the participation
requirements, as determined by the student and his or her ARD committee.

~
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TAKS is the Texas Assessment of Knowledge and Skills,t he st ateds standardi

on



TAKS-Modified is an alternate state mandated assessment based on modified achievement
standards and is administered to eligible students receiving special education services, as
determined by the student and his or her ARD committee.

TELPAS stands for the Texas English Language Proficiency Assessment System, which
assesses the progress that English language learners make in learning the English language, and
is administered for those who meet the participation requirements in kindergarteni grade 12.

UIL refers to the University Interscholastic League, the statewide voluntary nonprofit
organization that oversees educational extracurricular academic, athletic, and music contests.




SECTION IlI: STUDENT DISCIPLINE

STUDENT CONDUCT

Shallowater Woodward Academy is committed to providing each student with a quality
educational program. This requires that the school environment must be free of disruptions and
distractions that interfere with teaching and learning activities. The school is committed to all
your rights recognized and protected under state and federal laws.

In addition, the school sets expectations for appropriate behaviors that contribute in a positive
way to the school and community. A proper balance between rights and responsibilities is
essential if Shallowater Woodward Academy is to provide educational experiences, which allow
you to develop your fullest potential. Shallowater Woodward Academy is intent to set forth
reasonable standards of conduct that will enhance educational opportunities for you and promote
self-responsibility. The following five standards are offered to guide the development of a self-
responsibility system for our campus.

MAINTAIN SELF-CONTROL:

e Speak using appropriate tone of voice, volume and language.
e Resolve conflicts in a mature manner.
e Follow the dress code, dress appropriately.

DEMONSTRATE A POSITIVE ATTITUDE:

e Beapositive leader.
e Be polite.
e Be cooperative.

RESPECT THE RIGHTS AND FEELINGS OF OTHERS:

e Show courtesy and respect toward others.

e Treat others the way you want to be treated. Put yourself in the place of the other person,
whether it is a student, teacher, parent, administrator or any other person on campus.

e Respect the building, the grounds, property and individuals.

o Keep the campus free from trash and graffiti.
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‘SUPPORT THE LEARNING PROCESS:

e Beontime.
e Work consistently on individual assignments.
e Conduct yourself in a manner that does not distract and disturb others.

DEMONSTRATE RESPONSIBLE BEHAVIOR.

e Attend regularly and on time.

e Listen carefully to instructions.

e Avoid violations of the Student Code of Conduct.

e Obey all class and school rules, including eating in class and wandering around.

e Seek change in school policies and regulations in an orderly and responsible manner, through
the appropriate channels.

e Cooperate with Shallowater Woodward Academy staff in investigations of disciplinary cases
and volunteer known information relating to a serious offense.

WHEN AND WHERE THE RULES APPLY:

Shallowater Woodward Academy has authority over a student during the regular school day.
The Student Code of Conduct applies to all school-sponsored and school-related activities, on or
off campus, and at any time the school is involved. This jurisdiction includes any activity during
the school day on school grounds, attendance at any school-related activity, regardless of time or
location. A violation of the law and the student code of conduct involving retaliation against an
employee, even though it occurs off school grounds, and not at any school-related activity, is
also subject to Shallowater Woodward Academy jurisdiction. Students who violate these rules
will be subject to disciplinary action, and when appropriate, will be referred to legal authorities
for criminal prosecution for violations of the law. The Code of Conduct identifies a broad range
of behaviors that disrupt learning and are not acceptable at Shallowater Woodward Academy.
The behaviors listed are not all inclusive of all behaviors that are subject to discipline at
Shallowater Woodward Academy.

The policies and administrative procedures concerning student conduct apply to actions of
students during school hours, before and after school while on or within 300 feet of school
property/school transportation, at all school-sponsored events/activities, field trips, sporting
events, stadium assemblies, evening school-related activities, as well as traveling to and from
school.

All students, parents and school personnel should understand that, in addition to taking
disciplinary actions at the school level, administrators will report all illegal acts to the
appropriate authorities.

O
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GANG ACTIVITY ON SCHOOL PROPERTY

Shallowater Woodward Academy Board of Trustees is committed to keeping the campus free
from threats or harmful influences of groups or gangs that advocate drug use, violence, or
disruptive behaviors while under the campus supervision. The Board prohibits the presence of
apparel, jewelry, accessory, notebook, or manner of grooming which, by virtue of its color,
arrangement, trademark, or any other attribute, denotes membership in gangs which advocate
drug use, violence, or disruptive behavior. The Principal and/or designee(s) shall maintain visible
supervision of school premises so as to deter gang intimidation of students and confrontations
between members of different gangs. Campus personnel will work closely with students and
local law enforcement agencies in order to remain current in regard to constantly changing trends
of gang activity.

Students are prohibited from gang involvement or gang activities while at school, at any school
facility, at any school-sponsored activity, or on any school vehicle. Gang activities and gang
involvement are described as:

1. Wearing, possessing using, distributing, displaying, or selling any clothing, jewelry,
emblems, badges, symbols, signs, graffiti, or other items that are evidence of membership
or affiliation in a gang.

2. Committing any act or using any speech, either verbal or nonverbal, such as gestures,
handshakes and the like, that indicates membership or affiliation in a gang.

3. Promoting interests in a gang or gang activity, including but not limited to:

a. Soliciting others for membership.
b. Requesting any person to pay for protection or otherwise intimidating or
threatening any person.
c. Committing any other illegal act or violation of campus policies.
Inciting other students to act with physical violence toward any other person.
e. Engaging in concert with others by intimidating, fighting assaulting or threatening
to assault others.

e

The student and/or parent will not be required to present a complaint to a person who is the
subject of the complaint.

If the resolution of the complaint is not satisfactory to the student or parent, the student or parent
within 10 days may request a conference with the superintendent.
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GENERAL DISCIPLINE GUIDELINES FOR ASSESSING
PENALTIES:

When imposing discipline, professional staff shall adhere to the following guidelines:
1. All professional staff are expected to enforce discipline and direct students so that they
will demonstrate appropriate behavior.
2. Discipline shall be administered when necessary to protect students, school employees, or
property, and to maintain essential order and discipline.
3. Students shall be treated fairly and equitably. Discipline shall be based on a careful
assessment of the circumstance of each case:

Seriousness of offense

Student 6s age

Frequency of misconduct
Studentodos attitude

Potential effect of the misconduct on the school environment
4. Personnel will use their professional judgment in determining which disciplinary action
will be most effective in dealing with specific acts of student misconduct. Behaviors that
detract from the instructional environment may result in parental contact, suspensions,
detention, and parental requirement to shadow student in the classroom.

DISCIPLINE SYSTEM

Shallowater Woodward Academy students are serious about their educational goals, and thus,
have very few behavior problems. We are proud of our students, and committed to showing them
respect by: 1) making our expectations clear and reasonable, 2) addressing all disciplinary
concerns in a private, respectful manner and 3) being consistent in all disciplinary actions.

If a student participates in a prohibited activity or displays behavior that is not productive to the
student or the school, the Discipline System is a form of communication between parents,
teachers, the principal and students. This serves as a special opportunity for students to express
their personal needs and to enlist the help of their Student Advisor in solving problems that are
preventing them from meeting their goals.

Some consequences are, but not limited to the following: behavior contracts, community service
hours, verbal and/or written apologies, essays, sentences, parent shadowing in the classroom, etc.

A suspension hearing can be scheduled based on the severity and frequency of an event. After

meeting with the student and/or parent/guardian, the Principal or his/her designee will honor due

process for all studentsinallci r cumst ances. A s tgenegaythreddays, f i r s
and cannot be longer than three days. The length of the second suspension can also vary
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depending on the seriousness of the offense, but cannot be longer than three days, and will

warrant an expulsion hearing.

A studentds expulsion hearing woul dermmaionma |
from the program. This process is designed to allow the student time and opportunity to change

the behavior which led to the warning. The student has the choice to continue the undesirable
behavior, which will result in termination or the student may choose to change the behavior in

order to continue in school.

NOTE: If a graduate candidate violates the code of conduct pending the graduation ceremony,
the student will not be allowed to participate in the graduation ceremony.

Each step of the above process will be conducted in private. If a student believes that he/she
has not been treated properly, the student should present a complaint in writing to the
Principal who will (1) conduct an inquiry on the student’s behalf, and

(2) schedule a conference with the parties involved, in order to arrive at a mutually
agreeable resolution.

~




LISTING OF OFFENSES AND CONSEQUENCES BY LEVEL

Offenses and violations of the Student Code of Conduct will be assessed according to the
discipline levels outlined in the Student Code of Conduct. However, violation and consequences
do not have to occur in sequential order.

LEVEL | OFFENSES

Level I acts of misconduct include repeated (two or more) infractions of classroom management
procedures or rules, or other misconduct that disrupts the educational process to the extent that
the classroom teacher needs administrative support to correct the problem. The following is a
noninclusive list of behavior infractions:

N GREWDPE

Being tardy to class.

Refusing to follow classroom rules.

Refusing to participate in classroom activities or fulfill assignments.

Failure to bring appropriate materials to class.

Possessing and/or using nuisance items.

Eating, drinking, or gum chewing in an undesignated area.

Disruption of the orderly classroom process.

Running, making excessive noise, or other disruptions in halls, buildings, classrooms, or

other supervised settings.

LEVEL I DISCIPLINARY OPTIONS

Any one or any combination of consequences may be used:

Teacher/student or administrator/student conference.
Parent conference or call.

In-class disciplinary action or assignment.
Withdrawal of student privileges.

Detention.

Confiscation of nuisance items or materials.
Supervised campus service assignment.

(47
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LEVEL Il OFFENSES

When a studentdés behavior does not change a
i s being seen for a seconrdpeatedilLevel | infractionshthe pr i
student is moved to Level Il for discipline purposes.

LEVEL Il DISCIPLINARY OPTIONS
Any one or any combination may be applied:

e Any combination of teacher, principal or appropriate administrator, parent and student
conference.

e Any discipline technique outlined in Level I.
e In-school suspension for one or two days.

LEVEL Il OFFENSES

Level 111 acts of misconduct include those student infractions which are somewhat
more serious than those in Levels | and Il in their effect on the orderly process of
the school program. Examples of misconduct include but are not limited to the
following:

1. Cheating or copying the work of another student.

2. Leaving the classroom, building, grounds, or assigned activity without
permission.

3. Cutting class or other scheduled activity.

4. Violation of the dress code.

5. Using profane, obscene, indecent, or racially or ethnically offensive language
and/or physical gestures to other students.

6. Failure to comply with lawful directives issued by school personnel.

7. Truancy.

8. Altering school records or documents, or forgery of a name on school documents.

9. Vandalism to or defacing school property. Defacing or damaging school

propertyd including, but not limited to, textbooks, furniture, and other
equipment---with graffiti or by other means.

10. Excessive absences or tardiness.

11. Inappropriately engaging in acts of familiarity with other students.

12. Possession and use of electronic communication device(s).




13.

14.
15.

16.
17.

18.

19.

20.
21.

Throwing or irresponsible use of objects that can cause bodily injury or damage to
property.

Possession or use of tobacco products.

Exhibiting any unacceptable or unwanted physical contact that could but does not

result in injury.

Recklessness in an automobile.

Violating computer use policies, rules, or agreements signed by the student,
and/ or agreements signed by the stude
Using the Internet to threaten students, employees or cause disruption to the
educational program.

Sending or posting messages that are abusive, obscene, sexually oriented,
threatening, har assing, damaging to another
Possessing material that is pornographic.

Possessing published or electronic material that is designed to promote or
encourage illegal behavior or could threaten school safety.

[LEVEL 111

Any one or any combination of the following may be applied:

DISCIPLINARY OPTIONS

Any combination of teacher, principal or appropriate administrator, student and
parent conference.

Grade penalty for copying or cheating.

Detention.

In-school suspension.

Restoration and/or restitution as applicable.

Withdrawal of selected student privileges.

Supervised campus service assignment.

Involvement of law enforcement personnel.

Out-of-school suspension not to exceed three days at a time.
Expulsion from the program.

nt




LEVEL IV SERIOUS OFFENSES

Level IV offenses include those acts of misconduct that seriously disrupt the

educational

process, endanger or seriously affect other students, and perhaps

violate the law. Examples include but are not limited to the following:

1.

10.

11.

12.

13.
14.
15.
16.
17.

18.
19.
20.

Any repeated offense of Level Il1, or a new violation while being disciplined for a
Level 111 offense.

Repeatedly violating other communicated campus or classroom standards of
behavior.

Being disrespectful toward school personnel or refusing to comply with lawful
requests or directions of school personnel.

Threats, oral or written, to do bodily harm to another, or to the property of
another.

Interfering with school authorities or school programs through boycotts, sit-ins, or
trespassing.

Fighting, this is defined as physical conflict between two or more individuals. A
fight has occurred if a student who is attacked strikes back. To avoid penalty, a
student under attack should seek to detach himself/herself from the situation and
get school personnel or adult help.

Stealing, robbery, extortion, gambling or arson.

Using profane, obscene, indecent, immoral, or offensive language and/or gestures
directed toward school personnel.

Failure to comply with assigned disciplinary consequences.

Possessing a device, object, or substance that could cause bodily harm to
individuals in any school setting included but not limited to razors, box cutters
and chains.

Failure to report to school personnel the knowledge of an event, device, object, or
substance that could cause bodily harm to individuals in any school setting.
Possession, use, or distribution of any substance represented to be a drug or
alcohol.

Possession, smoking, or using tobacco products.
|l nappropriate or indecent exposur e
Hazing.

Gang-related behavior or activity, or gang membership.

Possession of drug paraphernalia including selling seeds or pieces of marijuana in
less than a usable amount.

Burglary of a school facility or major vandalism to District property.

Posting or distributing unauthorized communicative materials on school premises.
Assault.

of




21.

22.
23.
24,
25.
26.

27.
28.

29.

30.

31.

Possessing, placing or discharging fireworks of any kind, smoke/stink bombs, or
any other pyrotechnic device.

Pledges to join solicit membership in a public school fraternity, sorority, secret
society, or gang as defined in TEC 37.121.

Disrupting school or classes.

Disruption of lawful assembly.

Possessing -olri kuesd nwe aifd oK, BB guns,

or using articles not generally considered to be weapons, including school
supplies, when the principal or designee determines that a danger exists.
Possessing or selling look-alike drugs or items attempted to be passed off as drugs
and contraband.

Possessing ammunition

Engaging in inappropriate verbal, physical or sexual contact directed toward
another student or District employee.

Engaging in conduct that constitutes sexual harassment or sexual abuse whether
the conduct is by word, gesture, or any other sexual conduct, including requests
for sexual favors directed toward another student or District employee.
Possessing, using, giving, or selling paraphernalia related to any prohibited
substance.

Engaging in verbal, written exchanges that threaten the safety of another student,
a school employee, or school property using e-mail, Web sites at school to
encourage illegal behavior, or threatening school safety.

[LEVEL IV DISCIPLINARY OPTIONS

Any one or any combination of the following may be applied:

O O OO

Any discipline technique outlined in Level IlI.
Suspension from school not to exceed three days at a time.

Citation by law enforcement personnel.
A student may be expelled if the student:

A Continues to engage in serious or persistent misbehavior that violates the code of

conduct.

A Engages in criminal mischief under Penal Code 28.03, if the conduct is

punishable as a felony, whether committed on or off of school property or at a
school-related activity, (intentional or knowing damage to school property
resulting in a loss of $1,500 or more).
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